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MOKAPHOM BE3OTTIACHOCTH == AI‘/'IAJIFA.JI{LP JIA OPT BOJIABIPTIIA3EI
PECIIYBJIMKHA AJNTAH AAMBIHYA KOMHUTEIH
(Komurer no TOYC u 116 Pecnybiukn Anrait
IIPUKA3 JAKAPY
16 oxTs6pst 2023 roga Ne 83

OO yTBepKIeHHH

VHCTPYKIHHA 0 MOPsiAKe OPrAHU3aNMA PaboThI € 00pAILEHASIMH FPAAKIAH

B cBs3u ¢ BHeceHHeM u3MeHeHuit B DefepanbHblif 3akoH oT 2 Mas 2006 rona
Ne 59-®3 «O mopsnKe pacCMOTpeHHsA oOpalieHul Tpax/iaH Poccuiickoi
Denepanun» W IPUBEJCHAEM HOPMATHBHO-NPABOBOIO  aKTa Komurera 110
IpaKIaHCKON 000poHe, Ype3BRIHaiHBIM CHTyalUsIM H I0KapHOH 0e30I1aCHOCTH
Pecrry6muku Anraii K efuHO0Opasnio ¢ PacropskeHueM ['napel PecriyOmuku Antai
Ne 69-pI” ot 11.02.2019 1.,

OpHKAa3EIBaI:

L.

(78]

IIpencenareis

TIpusHats [Tpukas KomuTeTa 110 TpakIaHCKOR 000poOHEe, Ype3BhIYaiHBIM
CHTyal[MsiM H TIOXapHO# GesomacHocTu PecryGiuku Asraid Ne 19 or
14.02.2023 r. u Ilpukas Komurera IO TpakHaHCKOH 00OpOHE,
Ype3BhIYafHBIM CHTyalllsiM W TIOXapHOH GezomacHocTH Pecybnuku
Antait Ne 67 ot 04.09.2023 r. yTpaTHBIIAMH CUILY.

YTBepauTh IpunaraeMyto VHCTPYKIHIO O IIOPAAKEe OpraHn3alii paboTsl
¢ oOpallleHusMH TpaXkaaH.

[IpuKa3 TOBECTH 10 OTBETCTBEHHBIX JIHI] B JACTH HX KaCAIOMCHCS.
KonTpons 3a HCIoNHeHHeM Hactosiero IIpukasa BO3NOXKHTE Ha
3aMecTHTes TIpencenarens Komurera.

}O.B. JleouTheB




Yreepxaena IIpukazom Komurera no
rpaxkagaHckoi obopoHe, ype3BblYalHHBIM
CHTYAUHNAM H NOKAPHOH 0€30MaCHOCTH
Pecnydauku Anrtaii Ne

oT «16» oxTsiGps 2023 roga

UHCTPYKIUS O IMOPAJAKE OPTAHU3AIIAU PABOTHI C
OBPAIEHNSAMU I'PAXKIAH

I. Obmue monoxeHus

1. HMHcTpyknus o mopsjke opraHuzanuu paboTsl ¢ oOpanleHHsIMH TpaxaaH
(nanee - MHCTpYKUUs) ycTaHABIUBaeT TPeOOBAHHS K OpraHHU3allliH JHIHOTO IpHEMa
rpaxxjgaH ¥ paboTEl IO pacCMOTpeHHI0 oOpalleHHH rpaxiaH, MNOCTYNHBIIUX B
Komurter mo rpaxaaHckoif o0opoHe, 4pe3BBIYAMHBEIM CHTyallWsIM H I0XKapHOH
Oezonacnoctu Pecnybnuku Anrait (manee - KomuTeT) B nHCbMEHHOH dopMme UIH B
bopMe 3NEKTPOHHOIO MOKYMEHTa, HHIMBHAYAIbHBIX M KOJUICKTHBHHIX (Hanee -
NHUCBEMEHHBIE O0pameHus) U yCTHBIX o0pamieHuf, a TakkKe IPOBEIEHHUIO JHYHOTO
npuema rpaxjaan Poccutickoit @enepauuu, oO0belMHEHUNH TpaXaaH, B TOM HHCIE
IOPUIHYECKUX JHI[, WHOCTPAHHBIX TpaxJaH H JuN 0e3 rpaxkjancTBa (jgaiee -
rpaxuase).

2. Pabora no paccMoTpeHHIO o0panieHuii rpax/Jiad ¥ NPOBEJAEHHIO JTUYHOTO
IIpUeMa rpaxkIaH opranusyercs B coorBercTBuu ¢ Kouctutynmeir Poccuiickoit
Oenepanuu, MEXIYHAPOAHBIMH  JOTOBOpaMH Poccuiickoit @Oenepanuu,
benepanbHEIME KOHCTHTYIHOHHEIMHA 3akoHaMH, DemepanpHEIM 3aKOHOM OT 2 Masd
2006 roma Ne 59-®3 «O nopsake paccMOTpeHHs oOpanieHuil rpaxian Poccuickoi
Denepanun» (nanee - Pemepanbubiit 3akon No 59-D3), unbiMu denepanbHBIMH
3aKOHaMH, 3aKOHAMH W WHBIMH HOPMATHBHBIMH I[IPABOBLIMH aKkTaMu PecrnyGiuku
Anraii, a Takke HacTtosniedt MHcTpykuueit.

3. I'paxnane umeloT npaBo oOpamniatees B KoMuTeT:

1) B muceMeHHOH dopMe (MHOUBHUIyaTbHBIE W KOJIEKTHBHEIE 00palleHus), B

TOM 4Yucle B (GopMe 3IeKTPOHHOTO MOKYMEHTAa HIIM C HCIOJB30BAHHEM

benepanpHOH rocyaapcTBeHHOH uHpOpPMalHOHHOM cHcTeMBl "EnwHbIi

opTajg roCyJapCTBEHHBIX M MYHHIHMIANBHBIX yoiyr (bymkmuii)" (manee -

Enuneiit mopran);

2) nu4HO (Ha TUYHBIX IPHUEMax);

3) yctHO (o tenedony).

IT. IIpueMm, ydyer u nepBuuHas o6paboTka MHCEMEHHEBIX 00palieHHH rpaxaan

4. TluceMeHHBIe OOpameHus rpax/jiaH, nocrynusmue B KoMuTeTe, momiexar
00s3aTeIbBHOMY PacCMOTPEHHUIO.

ITouToBeIil agpec A1 obpameHuit rpax/aaH, HANPABIIEeMBIX B IACEMEHHOM
popme: 649002, Poccus, Pecnybnmka Antait, MaliMmunckuit paiion, MaiimuHCcKOE
c.i., Jlonuna Anrait Tep., 3a1.1.

AJjipec 37eKTPOHHOH IOYTHI A1 obpalleHui Tpa)iaH, HAIPaBIIEMBIX B
bopMme anexTporHOrO JOKYMeHTa: Komitet-gochs@altaigov.ru




Tenedon (388-22) 4-84-26.

5. PaccmoTpenue oOpalieHHil rpaxian ABJIsAETCA IOKHOCTHOM 0043aHHOCTEIO
[Ipencenatens, 3amecturens IlpeacenaTesis WIM [0 HX IHCHMEHHOMY MOPYUEHHIO -
APYTHX HOJDKHOCTHBIX JIHI B IpeeaX AX KOMICTCHIUH.

6. PaBoTy c MHCHMEHHBIME OOpaleHHsIMH IPaXAaH, NOCTYIHBITUME B Komurer,
opranusyeT I TaBHBIH rocyjapcTBeHHbIH HHcTekTop/CTapmui rocyaapCTBEHHBIH
uHcnekTop. IlpumeM, y4eT H TICPBHYHYIO o6paborky mnocrymmBmux B KoMmHTET
MHIChMEHHEIX 00paleHu#i rpaxkjaH OCYIEeCTBIACT CTapui ['naBHBIHA TOCY/IaPCTBEHHBIH
wacIekTop/CTapIiiii Tocy 1apCTBEHHEIH HHCTIEKTOP.

7. Tpaxnasua B 00palleHWH B INHCHMEHHOH dopMe B 00s3aTE€IHHOM MIOPAAKE
ykaszpipaer nu6o Komuter, mubdo GaMUIUIO0, HMs, OTYECTBO IODKHOCTHOTO JIHIA
KommTera, nub0 AOKHOCTE COOTBETCTBYIOIIETO IOJDKHOCTHOTO JIHIA, a TAKKE CBOM
GaMuIHIO, UMs, OTYECTBO (TMOCIEHEE - IpH HaJIM4YKH), TOYTOBBIH azpec, IO KOTOPOMY
JIOJKHBI OBITH HANPABIEHBI OTBET, YBELOMIIEHHE O IIepeaapecalun obpaleHus, u3jiaraeT
CYTB MPEMNOKEHNS, 3asBICHAS MK KATOOE!, CTABUT JIMTHYIO MONMHCE 1 JaTy. B cnygae
HeOOXOMUMOCTH B IOATBEPK/ACHHE CBOMX JOBOJOB IPaXKIaHUH IIPHIAracT K obpameHHIo
B HCHMEHHOH (popMe TOKYMEHTH H MaTEPHANLI IH00 HX KOTHH.

B o6pamenun B HopMe 3JIEKTPOHHOTO JOKYMEHTa IpaKIaHuH B 00s3aTeNBHOM
MOpAIKE yKa3hIBaeT CBOM (aMHIIHIO, UM, OTIECTBO (mocrnejHee - IPH HATMIKMHK), & TAKKE
yKa3plBaeT anpec D3JIEKTPOHHOH IOYTEHL nu6o wmemndnp3yer aapec (YHHKaIbHBIA
upeHTH(UKATOP) AUYHOro KabwHeTa Ha EXMHOM mOpTaie, MO KOTOPBIM JOJDKHET OBITE
HaIpaBlieHbl OTBET, YBENOMIICHHE O IE€peanpecanun obpamenus. ['pakIaHWH BIPABE
MPUIOKUTH K TakoMy 0O0pameHHIo HeoOXOAUMBIE JOKYMEHTHl H MaTepHanbl B
JIEKTPOHHOH popme.

8. Tlpm monydeHHH oOpamieHHH TpaxkIaH B NHUCEMEHHOM (opMe NPOBEPSIOTCH
ycTaHOBJIEeHHBIE cTaThed 7 DefepanbHOTO 33aKOHA Ne 59-®3 pexBu3uTH o0pamieHus,
HaJH4Yie YKa3aHHBEIX aBTOPOM BJIOKEHHH H TIPUJIOKEHHUH.

9. Ilpm paccmoTpernu (06paborke) oOpamleHHH HE AOMYCKASTCA pasrJIamlCHUC
CBeNeHUH, colepXamuxcs B OOpamleHuH, a TaKxe CBEJeHMI, KacalomuXcs YacTHOH
JKU3HW TpaknaH, Oe3 ux cormacus. He sBigeTcs pasriameHHAeM CBEIEHHH,
comepkamuxcsi B oOpaimleHuH, HalpaBleHHE  ITHCBMEHHOrO obpameHus B
rOCyZapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPABICHUS UM JOIDKHOCTHOMY JHIY,
B KOMIETEHIMIO KOTOPEIX BXOIUT PellcHHe IIOCTABICHHBIX B 00paleHii BOIIPOCOB.

OTKa3 B PacCCMOTPEHHH OO paleH it rpaxkiat, CONEPKalliX BOIPOCH, pa3peICHIC
KOTOpDBIX BXOAWMT B KommerTenumio I[Ipenceparens M KomuTeTa HENOMyCTHM, 3a
MCKITIOUEHHEM CIIyuaes, IPedyCMOTPEHHEIX HacTosme# NHCTpyKIHeH.

10. PaccmoTpeHHe obpalleHHH Ipak[aH MOXKeT IPOM3BOJAUTHCS C BEIC3/OM Ha
MECTO TI0 OTZAeNbHOMY Topydennto [Ipeacenarend, samectutens Ilpencenarens.

11. TlmchbMenusie obpameHHs Tpak[aH, COJEpXallue B aJpeCHOH dacTH
obpamenus moMeTky «JIMyHO», paccMaTpPUBAIOTCH Ha o0Im[MX OCHOBaHHIAX B
COOTBETCTBUH C HacTosmel MucTpyknuei.



[I1. PermcTpanus MHCBMEHHBIX 0OOpalleHHH

12. TIuceMenHoe obOpallleHHE MOAIEKHT 06g3aTeNbpbHOM perucTpaliu B TEHUEHHC
Tpex nHell co AHS MOCTYIUICHHS B KomuteT B JKypmane ydera obpameHuil TpaxjaH
(mpunoxenne Ne 1).

13. Ilpu perucTpallii MHCHMEHHBIX obpalieHuil OnpeaeseTes HX TeMaThHIecKasd
IpUHAIIEKHOCTE. [ TaBHBIH rocygapcTBeHHblH HHECIexTOp/CTapmui roCyAapCTBEHHBIH
pHCTeKTOp Hampaeiser obpamenne IlpencenaTemto s BHECCHHA PE3OTIOLHH U
HarmpaBleHus TOJUKHOCTHBIM JIHIAM, K KOMIETCHIMH KOTOPEIX OTHOCHTCS PEIICHHC
MOCTABIEHHEIX B oOpamieHun BOIIPOCOB:

1) Ilpencenarenio;

2)3amectuTento [lpeacenarens;

3) ['naBHOMY rOCYAapCTBEHHOMY HHCICKTOPY.

14. 3anpemiaercs  HaIpaBJATh xamo6pl  rpaxkJaH Ha  PacCMOTpEHHE
JIODKHOCTHOMY JIHIY, PCIICHUE HIIH JICHCTBUE (6e3neifcTBrE) KOTOPBIX 00XKATyeTCH. B
clydae eciM B COOTBETCTBHM C 3aIPETOM HEBO3IMOKHO HalpaBlicHHe Kajno0bl Ha
paccMOTpeHHe [ODKHOCTHOMY JIHIY, B KOMIETEHIHMIO KOTOPHIX BXOJHT pEIIeHHE
HOCTABIGHHEIX B OOpAIIEHHH BOIPOCOB, Jxamoba BO3BPAIIACTCHA TrpaXkJaHHHY C
pazbACHEHHEM ero IpaBa O00XajoBaTe COOTBCTCTBYIOIMC pelleHHe MK HCHCTBHE
(6esmeiicTBHE) B YCTAHOBJICHHOM MOPSIAKE B CYA.

15. Ha xaxpoe MOCTYIIHBIIEEe THCbMEHHOE 00pameHre 3al0MHACTCS aHHOTAIMA
k muchMenHOMy obpamenuio: ®©.M.O. rpaxnanuna; ajgpec MecTa KUTEIHCTBA H/HIH
azpec dIEKTPOHHOM MOYTHL; CONEPKAHUE obpamenus; Kyaa obpamancs paHee.

ITo 6a3e AAHHEIX IPOBEPSETCI HA MOBTOPHOCTh HANMIHE ITHCEMEHHBIX obpameHui
3a IBa MpEABAYLIAX TOjla B B TeUCHUE TEKYIEero roaa. [Ipn HAMHYHH JaHHBIX JENacTCH
OTMETKA B AHHOTAIMH K MHCEMEHHOMY 0OpalleHHIo 0 TOM, Ky/a obpamacs TpaxaIanyuH
paHee.

16. TloBTOpHEIME OOpAI[EHHAMHE SBISIOTCS MPEMIOKCHUS, 3AIBICHAA, xano0sl,
[IOCTYIIHBITHE OT OZHOIO H TOTO XK€ JIHIa IO OJHOMY M TOMY K€ pornpocy. ObpameHus
OZHOTO M TOTO e TpaxJaHHHA, IOCTYNalolHe B TEUCHHUE KaJeHJapHoTO rojia,
PETHCTPUPYIOTCA MOX OJHUM HOMEPOM.

MHOTrOKpPAaTHEIMH SBISIOTCS OOpamieHus, MOCTYNHBIINE TPH H fonee paz 1o
ONTHOMY H TOMY e BOIIPOCY, Ha KOTOPEIH aBTOPY AAHEI HCHCPIBIBAIOMIAC OTBETHL.

Ecnu ofpanieHHe MOANHCAHO ABYMS H Gosnee aBropaMH, OOpamieHHE SBIACTCH
KOJIJIEKTHBHBIM.

17.  Tlpu perucTpanyyi 3amlOJHICTCS PETrHCTPalMOHHAd KapTodka, B KOTOPYIO
sapocuTes HHGOPMAIHs O IIOCTYTHBIIEM 00palICHHH:

1) nata mocTyniueHHs 0OpaeHu;

2) dbamunus, UMs, OTIECTBO (HOCIEHEE - TIPH HaJW4YKMH) TpakJaHuHA.

[Ipp  perucTpanuy  KOJNIEKTHBHBIX  MHCBMEHHBIX obpamieHH#l  rpaxaaH B
PETHCTPALMOHHY0 KapTOUKy 3aHOCATCS IepBas (aMunus B CIHCKE ABTOPOB MHCHMA U
JMIA, YIOJHOMOYEHHOTO Ha MOJNIyYCHHUE OTBCTA;

3) moYTOBLIM ajpec WK axpec 371EKTPOHHOH MOYTHI;

4) tema obpameHus;

5) cyTh obpalieHus;

6) MOMKHOCTHOE JTHII0, OTBETCTBEHHOE 33 PACCMOTPEHHE obpameHus.



Ecni THCEMEHHOE 06palieHue MOCTyIHIO B GopMe 51eKTPOHHOTO J0KYMEHTa, TO
OHO paccMarpHBaeTcsd Ha OOIIMX OCHOBaHMAX B COOTBETCTBHH C HACcTOAIIEH
HHcTpyKIHEH.

18. TlucbMeHHOe oOpalleHHe, COJAEpIKamee BOMPOCEHL, PEMICHHE KOTOPBIX HE
BXONHT B KOMIETeHIHI0 KOMHTETa, HAaNpaBlseTcs B TEUCHHE COMH nHe# co nOHA
PETHCTPAIAN B COOTBETCTBYIOIIMH OpTaH HIIH COOTBETCTBYIOMEMY JOJDKHOCTHOMY JIHILY,
B KOMIIETEHI[HIO KOTOPHIX BXOJUT PCIICHHE TOCTABICHHBIX B o6pame i BOIPOCOB, C
yBeAOMIICHUEM TPaXK/[@aHHHA, HAPaBUBIIEIO obpalienne, o Hepeagpecanuy 0OpameHus.

B ciydae eCiH pENIEHHE [OCTaBJIEHHBIX B NMHCHMEHHOM o6pameHud BOIPOCOB
OTHOCHTCA K KOMIIETCHIIMM HECKOTBKUX FOCYAapCTBEHHBIX OPraHoBs PecnyOnuku AnTam,
OpraHoB MECTHOTO CaMOyNPaBICHA B Pecmy6nuke AnTait B JODKHOCTHBIX JIHIL, KOTIHS
ofpamenns B TeUYeHHe CeMH JHEH CcO JHA perucTpanui HampasiseTcs B
COOTBETCTBYIOIIHE TOCYIaPCTBEHHBIE OpraHbl, OpTaHbl MECTHOTO caMOyIpaBlIeHHus B
Pecny6nuke Antaif HIIH COOTBETCTBYIOIHMM AOKHOCTHEIM THIAM.

[luchbMeHHOE oOpamenue, coaepikamee HHOOPMAIHIO O daxTax BO3MOKHBEIX
HapyIIeHHH 3aKOHOHATEJbCTBA Poccuiickoii @enepamuun B chepe MHIPAlHH,
HampapnsieTcs B TCUCHME MATH JHEH €O JIHJ PeTHCTpalui B TepPUTOPHAIBHEIH OpraH
dbemepanbHOTO OpPraHa HCIONHUTEIBHOH BIACTH B chepe BHyTpeHHHX gen u I'mase
Pecny6nuke Axrali ¢ yBeJOMIECHHEM TIpaxIaHUHA, HampaBuBmiero ofpamieHue, O
mepeajgpecayn ero obpameHns.

19. FEcnu nucbMeHHOE o0panieHne TpaxIaHuHa MOCTYITHIIO 13 AIMHAHHCTPAIHH
IIpesunenta Poccuifckoit Penepanud, [IpaputenbcTBa Poccuiickoit denepanui, CoseTa
denepanun DemepanbHOTO Co6panus Poccmiickoii Denepanni, CocymapcTBEHHOM
ITymer ®epepansroro Codpanus Poccuiickoit ®enepanuu, IIpaBuTenbcTBa PecriyOnuku
ATfTail, MHBIX TOCYJapCTBEHHEIX OPraHOB, a TAKXKE AeNYTaTOB BCEX ypOBHEH, K KOTOPLIM
PUIATAI0TCS [MChMa IPAXAAH WM B KOTOPHIX HAET peHb 06 oOpameHuIx TpaxaaH B
perucTpanuoHHOH KapTOdKe yKa3hIBaeTC COOTBETCTBYIOIIHH OPTaH MJIH NEIyTaT.

20. Ha mepsoil cTpaHulle THCEMEHHOIO obpaiieHns TpakIaHHHA B IMPABOM
HuKHEM yroy (Miu Ha CBOGOIHOM IOJIE) MPOCTaBIICTCA perucTpanMoOHHEIA MTaMII, Ie
yKa3pBACTCS 1aTa PEHCTPANMHA U BXOJATIHH HOMED.

[V. Ilopasok ¥ CPOKH pacCMOTPEHHS MHCHMEHHBIX ofpameHny, Opraiu3anus
KOHTpPOJIA 38 UX PACCMOTPEHHEM

21. IImceMeHHBIEe oOpamenus, mocTymupmme B KOMHTET M OTHOCAIHECH K
xoMmmeTenuun llpexcenaTens, cornacao — DenepanbHOMY  3aKOHY Ne 59-@3
paccmarpuBaioTcs B TedeHue 30 IHEH co AHS X PEerHCTpanui.

22. Tlpencenatens, 3amecTuTens IIpeacemarens, IJIaBHBIH TOCYAapCTBEHHEIH
wHCcIekTop KomuTeTra, B COOTBETCTBHH C denepalbHEIM 3aKOHOJIATENBCTBOM H
3aKoHOMaTe LCTBOM PecmyOmuku AnTail B Ipenenax cBOEl KOMIETEHIUH, NPHHUMAIOT
MEpH [0 pPAa3peIlCHHI0 IOCTABICHHBIX B ofpamieHuy BOIPOCOB, OPIraHHU3YIOT
BCECTOpPOHHEE M3yUCHHE BOMPOCOB, 3aPAllHBAiOT, B TOM THCIC B 5IeKTpoHHOH dopmMme,
JOKYMEHTEl W MaTepHalbl B JIPYTHX TOCYHAapCTBEHHBIX OpraHax, OpraHax MECTHOTI'O
CaMOYIIPABJIEHUS W y WHEIX NOJOKHOCTHBIX JIMII, LUPHBICKAIOT SKCIEPTOB, OPTaHH3YIOT
BBIE3] HA MECTO.



Eciu BOOpPOCH, IIOCTaBIE€HHBIE B HHCBMCHHOM obpameHuy, HE BXONAT B
koMIeTeHnuio KomuTera, TO 06pamenie B TeUeHHE IBYX AHCH BO3BPAMIacTCs CTApIIEMy
rOCyHapCTBEHHOMY  HHCIEKTOPY/TJIABHOMY — TOCYHapCTBEHHOMY — HHCIEKTODY c
CONPOBOAUTEIBHEIM I[THCEMOM 33 ‘monmuceio Ilpemcematens 0 HEOOXOAHMOCTH
nepeaapecanyy o0pameHus.

23. Ilpu paccMOTpeHUH OOpANICHHH IPAKAAHE HMEIOT IPABO:

1) mpencTaBIAThH JOMOTHUTENBHBIC NOKYMEHTHl H MAaTCPHAIlbI nubo obpamarsbes
¢ mpockboit 06 HxX ucTpeOOBAHHH, B TOM YHCIIE B 5IEKTPOHHOU dopme;

2) 3HAKOMHTBCS ¢ JOKYMEHTAMH M MaTepHAlaMH, KACAIOIMMUCT paCCMOTPEHHA
o6pamieHus, eciid 3TO HE 3aTparuBaeT Mpasa, cROOOILI M 3aKOHHEBIE MHTEPECH NPYTHX
M ¥ ecIH B YyKa3aHHBIX MOKYMEHTaX W MaTepuajnax HE COJICPXKATCi CBCACHHI,
COCTABNAIONIME TOCYAAPCTBEHHYIO HIH HHYK OXpaHseMylo (enepalbHEIM 3aKOHOM
TaWHY;

3) mony4yarTh MUCHMEHHBIH OTBET IO CYIIECTBY MOCTABICHHEIX B ofpameHuH
BOIIPOCOB, 3@ HCKIIOYEHHEM CIy4YaeB, yKa3aHHBIX B CTATHC 11 @enepansuoro 3akoHa Ne
59-@3, a B ciiydae, IPEAYyCMOTPEHHOM 9acThio 5.1 CTaThH 11 ®enepansHoro 3aKoHa Ne
59-®3, Ha OCHOBaHHM 00pameHus ¢ MPOCchOOH 0 ero NpeJoCTaBICHUH, YBEOMICHAE O
Iepeajipecanin MHCEMEHHOro o0panieHus B rocynapCTBEHHBIH OpraH, Opral MECTHOIO
caMOyIpaBleHHs WIH AOKHOCTHOMY JIHILY, B KOMIIETEHIUIO KOTOPBIX BXONHUT pCIICHHE
NOCTaBIIEeHHHIX B 00pallleHHH BOIIPOCOB;

4) obpamarecss ¢ xanobod Ha IPHHATOE IO ofpameHyio pelieHne HIH Ha
neficTeue (Oe3neiicTBHE) B CBA3H C PACCMOTPEHHEM obpalieHus B aJMAHHCTPATUBHOM H
(unu) cyneGHOM TIOpAAKE B COOTBETCTBHM C 3aKOHOJATENIHCTEOM Poccuiickoi
denepalui;

5) obpamarkcs ¢ 3asBJIEHAEM O IPEKPAIEHUH PACCMOTPEHUL ofpameHus.

24. B HCKIIOYUTEIBHBIX CJIy4asXx, a TAkKe B ClHydasx HalPaBICHHUS 3alpoca B
KoMHuTeT MId DOKHOCTHOMY juily IIpencenmarens, 3aMeCTHUTENb IpeAcenaTel, nubo
YIIONHOMOYEHHBIE HMH Ha TO JIMIA BIIPaBe IPOJUTHTE CPOK PacCMOTPEHHA ofpameHns He
Gonee uem Ha 30 mHeH, YBEIOMHB O IPOJJIEHHH CPOKAa PAacCMOTPEHHs TPaKIaHHHA,
HalpaBHBIIETO OOpalmeHue.

25. O6pamenus, Koropsle OblM HampasieHsl IIpejcenaTenio BO3BpamaOTCA
cTapmieMy TOCYJapCTBEHHOMY HHCIIEKTOPY/TIaBHOMY TOCYNapCTBEHHOMY HHCICKTOPY
JUI 3aHECEHHs ero pPEe3OJIONHH B PETHCTPAIMOHHYIO KapTOYKy MHCEM TpaxlaH H
[IepeatoTCs HCTIOMHHTEISAM B COOTBETCTBHE € PE30IONHCeH. ECIM B PE30MIONHMH YKa3aHbl
HECKONMBKO  (paMuimii wWcmonHuTeNel, TO OpuruHanm oOpalleHus —IepefacTes
MOJDKHOCTHOMY JTHILY, 9bi (aMuiIHs 3HAUATCsS IEPBOH, a OCTAbHBIM HATIPaBIAIOTCA
Komuu 00panieHus.

26. KonTpoib 3a CBOEBPEeMEHHBIM, OOBEKTHBHBIM H IOTHBIM PAaCCMOTPEHUEM
ofpaleuii rpakJaH OCYIIECTBIIAIOT OTBETCTBEHHBIC IOIDKHOCTHEIC IHIA, KOTOPRIM
HATIPAaBIEHO KOHKpeTHOe obpamenne, IuOO MO/DKHOCTHHIE JHMIA OTBETCTBEHHBIC 34
paccMoTpeHue B COOTBeTCTBHMH ¢ pesomonueit [lpencemarens. [Ipencenarens,
3aMecTHTeNb IpeacenaTelis (B ciaydae oTcyTeTBHS [IpecenaTes), N0OAMUCEBAET OTBCTEL
Ha obpalleHns rPaXIaH U IPHHAMAIOT PEIICHHS O CHATUH HX C KOHTPOJIA.



O6pamenus Tpaxkaad ¢ pesomonuedt Ilpegcenarens CHUMAIOTCA ¢ KOHTPOLI HIIH
IpoJIeBAeTCs CPOK UX paceMoTpenus [pexcenatene™, 3aMeCTUTEIEM NPEICEAATENT (B
cryuae orcyTeTBus [Ipencenarens).

27. PaccmoTpenmne obpamenuit W 3ampocoB ceHatopos Cosera @exepanuu
denepansuoro Cobpanus Poccuiickodt Oenepanun, JEIyTaTOB 'ocymapcrBeHHOM [JyMEl
®enepanpaoro Cobpanus Poccuifckoit @ejepanuu, NeNyTaToOB Pecny6nuku Anrai,
IIpeNCTABUTENBHOTO OpraHa MYHHIMIAILHOTO 00pa3oBaHUI B Pecniy6nuke Antaif, K
KOTOPBIM IpHJIOKEHBl 00palmleHHs TpaxIaH, OCYMECTBIACTCA C YCTAHOBICHHEM
KOHTPOJNBHBIX CPOKOB PAaCCMOTPEHHsS W OTBETOB CEHATOPY, ACMYTATy M 3aiBHUTCIIO B
cooTeercTeuE ¢ PenepansHeM 3akoHoM oT 08.05.1994 N 3-®3 "O craryce ceHAaTOpa
Poccuiickoli @enepamuu u cratyce jenyrata [ocymapcTsennoi Jymsr denepanbHOTO
Cob6panus Poccuiickoit @enepanuu, 3akonoM PecrnyOnukn AnTai OT 19 oxrsbps 2011
roma Ne 69-P3 «O crartyce genyrara PecmyOnuku AJraiiy.

OTBET Ha 3ampoc IOAMHACHIBAETCH TEM MHOJ/UKHOCTHBIM JIMIOM, KOTOpOMY
HalpaBIeH 3aIpoc, THOO0 TUIOM, BPEMEHHO HCTIONHAKIIUM €ro 0053aHHOCTH.

28. OcHoBaHHEM I CHATHS OoOpaleHHs C KOHTPOJS SIBISETCS HaIPaBJIEHHC
MHCHMEHHOTO OTBETA I'PaX[aHHHY Ha IIOCTABICHHLIE B €10 00paleHuy BOIPOCEHL.

29. Otser Ha o0pameHue HanpapngeTca B GopMe 3MEKTPOHHOr0 JOKYMEHTA 110
ajipecy DIEKTPOHHOM MOYTH MJIM IO afgpecy (YHUKAIBHOMY uaeHTuGuKaTOpy) TUYHOTO
kabuHeTa rpaxjanuHa Ha EJHHOM HOpTaje NpH €r0 HCHOOJIb30BAHUH, YyKa3aHHOMY B
obpamenuu, nocrynuBuieM B KomuTeT B (opMe OSIEKTPOHHOIO NOKyMEHTa, H B
NHCEMEHHOH GopMe Mo MOYTOBOMY aapecy, YKa3aHHOMY B 0Opal[eHdH, IOCTYHBIIEM B
KoMuTeT B nHcbMeHHOH popme. Kpome Toro, Ha moctynusiree B KomuTeT obpamenue,
cojepikalee MpeUIoKeHne, 3asBIeHHE WK Kanofy, KOTOPEIE 3aTParkBalOT HHTCPECH
HEONpeNeNeHHOro Kpyra JHI, B YaCTHOCTH Ha OOpalleHHE, B KOTOPOM obkamyeTcs
cyebHOe pelleHne, BHIHECEHHOE B OTHOIIEHHH HEOIPEeACICHHOTO Kpyra JuM, OTBET, B
TOM 9HCIE ¢ PasbhICHEHHEM TOpSKa 006KanoBaHus CYAeOHOTO PEeMEeHHs, MOXET OBITh
pa3Melen Ha ouIHaTEHOM caiite Komurera B UHGOPMaAITHOHHO-
TeJIeKOMMYHHUKANHOHHOM cetn «HTEpHET».

V. ®opmupoBaHHEe &) ¢ O0palleHHSIMH Tpaxaan

30. [IucsMenHBIe 00panieHus rpaKjaH BMECTE ¢ MAaTEpHATaMH 110 pe3yIbTaTaM HX
pPacCMOTPEHHS IIOCNIE CHATHSA C KOHTPOIS MEPeNatTCs [JIaBHOMY IOCYAapCcTBEHHOMY
HHCIIEKTOPY/CcTapuIeMy TocyqapCcTBEHHOMY HHCIIEKTOPY.

31. B manky «/leno» BKJIaJABIBAKOTC:

1) HOANMHHWK TMCHMEHHOTO OBpAIIEHHS HITH KONHMS MHCHMEHHOTO 00palieHns
(ecIlH OHO TOJIEKANO BO3BPATY B BHIMICCTOSIIYIO MHCTAHIUIO JNHOO HANPAaBICHO JUIL
pPAcCMOTPEHHS B APYTYIO HHCTAHIHIO);

2) aHHOTAIHd K MHCHMEHHOMY O0OpalleHUIO;

3) pesonrouus MOHKHOCTHOTO JIKIA MO0 YIOTHOMOICHHOTO Ha TO JIHIA;

4) Konus yBELOMIICHHS 3as{BHTENs O IIepejaie ero o0paleHus Ha PaCCMOTPEHHE;

5) mECEMO O INPOMJIEHHHM pAacCMOTPeHMs OOpalieHus, €CIH pPacCMOTPEHHE
MPOIEBANIOCh, ¢ YBEIOMICHHEM TpaklaHHHa, HAllPAaBUBIIEr0 oOpaleHune;

6) Komus OTBETA 3asBUTENIO II0 PE3YIbTATAM PACCMOTPEHHUS €ETO 00 panieHus.



32. CuaTeIe ¢ KOHTPOJs obpamieHus rpaxaan, oGopMIeHHBIE B feja, XPaHITCs B
COOTBETCTBHH C HOMEHKJaTypoi. [esa ¢ MCTEKIIUM CPOKOM XpaHEHHS YHHUYTOXKAKTCI
O aKTy.

VI. JIuuge# npHeM Ipaxjiad

33. Jluunpii mpuem rpaxiaH B KoMmuTeTe NpPOBOAUTCS B COOTBETCTBHH C
rpadwKOM IpHeMa TpakaaH, YTBEpKIAeHHBIM [IpencenaTenem.

34. JIluaHeri npueM rpakiaH NpPOBOIST:

1) [IpencenaTens;

2) zamecturtens [Ipencenarens;

35. 3anmch rpakaaH Ha TUYHEIH npueM k [IpeacenaTenio ocymecTBIsIET IIaBHBIA
rOCYJapCTBEHHBIH MHCIEKTOP/CTAPIINH roCcy1apCTBEHHBIA HHCIIEKTOP B JKypHale yueTa
obpalnieHuit rpaxkaaH.

36. T'naBHBIE  TOCYJApCTBEHHBIH  HHCIEKTOp/CTAapmIUi  TOCYIapCTBEHHBIH
HHCIIEKTOpP BIIpaBe YTOYHHTH MOTHBHE OOpamieHus] W CYIIECTBO BONPOCA, a TaKKe
O03HAKOMHUTHCA C JOKYMEHTAMH, MOJATBEPXKIAKIIHUMH OOCTOSTEILCTBA, HM3JIOKECHHEIE B
oOpameHWW TpaXOaHWHA, KOTOpHle MNpuHobmarTcs K MaTepHanaMm g JOoKiaga
IIpencenarento.

B ciyuae eciiu B o6parieHuu coJiepiKaTcs BOIPOCH!, PEIICHHE KOTOPEIX HE BXOTUT
B KoMneTeHIHO [Ipeacenarens, rpaxIaiuHy JaeTcs pasbsIcHEHHUE, B KaKOH opraH HIH K
KaKOMY JOJDKHOCTHOMY JIHILY M B KaKOM HOPSJIKE eMY clefyeT 00paTHUThCS.

37. IlpencemaTtensb, 3aMecTHTENb [IpeacenaTens, BeAyT JHYHEIH TpUeM IpakIaH
B €IMHEBIH MeHb pueMa 0e3 mpeaBapuTeIbHON 3alIMCH B TOPSAJIKE 04EPEHOCTH B CBOHX
cayxeOHBIX moMeneHuaX (KkabuneTax).

38. Ilpmu JTHYIHOM npuemMe rpaXkJaHuH NpenLsIBIsieT  JOKYMEHT,
YIOCTOBEPSIONIUH €r0 JUYHOCTE.

39. B cinyvae HEBO3MOXKHOCTH NPOBEAEHHUA JIHYHOTO IIpUeMa IPaxJaH B CBI3H C
fole3HpI0, OTIyCKOM, KoMaunnumpoBko# IIpencemarens, 3amectutens Ilpencenmarens,
CBOEBpEMEHHO coo00manT of TIaBHOMY TOCYyAapCTBEHHOMY HHCIEKTOpYy/cTapuieMy
rocyAapCTBEHHOMY HHCIIEKTOPY, KOTOPBIH IpeaynpexaaeT rpakaaH.

3ampeniaeTcs IepenopydeHre IPOBEACHHS IHYHOTO IIpUeMa TpakJaH JHIaM, He
HMEIOMHAM Ha TO TMOTHOMOYHIA.

40. Ilpencenmarens, 3amecTuTens [Ipencenarens, Ipu HEOOXOAUMOCTH IPOBOIAT
BBHIE3IHEIE IPHEMEl TPpakJaH B MYHHIIHIANBHBEIX oOpa3oBaHusXx B Pecnybnuxe Antait,
TPYIOBEIX KOJUIEKTHBAX, OOIIECTBEHHBIX OpraHH3alHIX.

41. B nmeHp OpoBeNeHHsS JMYHOTO NMpHeMa rpaxpan llpencemaTeneM TIaBHEIR
rOCyHapCTBEHHBI HHCHEKTOP/CTApIIMH TOCYJapCTBEHHBIH HHCIEKTOP 3aIl0JHSAET
KapTO4YKH JIHYHOTO IpHeMa TpaxaH.

IIpn mpoBemeHHH JIMYHOIO IpHeMa TrpaxjaH 3amectutelieM Ilpeicenarerns,
KapTOUKH JHYHOTO IMpHeMa TpaxIaH 3aloJHAIOTCS TIJAaBHEIM TOCYIapCTBEHHBIM
HHCIEKTOPOM/CTapIINM TOCYJAapCTBEHHBIM WHCIIEKTOPOM HEMOCPEIACTBEHHO Iepe]
JTHYHBIM IPHEMOM.

42. HemocpenCTBEHHO Iepel JHYHBIM TPHEMOM TPaXKJaH IIPOBOIHTCH
HeoOXouMas OpraHu3allMOHHO-TEXHUYECKas MOATOTOBKA:

1) coznanne kKoMGbOPTHEIX YCIOBHIH IS IPaXIaH, OKHAAONUX TPHEMA;



2) perucrpanus rpaxaaH.

[napHBI rocylapcTBEHHEBIN HHCIEKTOP/CTapIIMi rOCyNapCTBEHHBIH HHCIEKTOP,
OTBEYAIOMHHA 3a OpPraHW3alMI0 JIMYHOTO IpHEMa, KOHCYIBTHPYET IpakJaH O MOpsaKe
NpOBEJEHHS JHYHOrO INpPHEMa M O KOMIETEHIHH [OJUKHOCTHBIX ITHIl B DPEUICHHH
[OCTABIIEHHKIX FPAXIaHaMH BOIPOCOB, YCTAHABIHBAET OUEPEAHOCTE IPHEMa, YUUTHIBAL
COCTOSHHE 3J0POBbA 0OpPaTHBIIMXCSA I'PaXkJaH, yNaJIeHHOCTh MeCTa IPOXKHBAHUSA, ATy |
BpeMs oOpammeHHs.

OTnenpHBIE KaTeropuu rpaxaaH B cIydasx, penycMOTPEeHHEIX
3aKOHOMATETECTBOM Poccuiickoil @emepalisi, MOIL3YIOTCS IPaBOM Ha JIMYHBIA TPHEM B
NepBOOYEpPEIHOM MOPSAIKE.

43. Copepkanue yCTHOTO OOpaIleHHs 3aHOCHTCH B KapTOUKy JIHYHOTO IpHEMa
rpaxkjaEdHa. B clydae eciH M3JIOXKEHHBIE B YCTHOM oOpamieHu# GakTel |
06CTOSTENBCTBA SBISIOTCS OYEBHAHLIMH W He TpPeOYIOT HOMONHHTEIBHOM HNPOBEPKH,
OTBET Ha OO6pallleHHe ¢ COTJIacHs IpakJaHMHA MOXET OBITH [JaH YCTHO B XOJ€ JTHYHOTO
IIpreMa, O 4eM JIENAeTCs 3alich B KapTOUKe JTMYHOTO IpHeMa rpaxjaHiHa. B ocTalbHEIX
cilydasx JaeTcs IHUChMEHHEIH OTBET IO CYIIECTBY TOCTABIEHHBIX B 00pallleHHH BOIPOCOB
B ycTaHoBneHHsle OenepanbHbIM 3akoHoM No 59-@3 cpoku.

44. TIucbMmeHHOe ofpamieHue, MPHHATOE B XOJEC JIHYHOTO IpHeMa, IOJJIECKHT
PETHCTpAllMK ¥ PACCMOTPEHMIO B HOPSIKE, YCTAHOBICHHOM DenepalbHbIM 3aKOHOM Ne
59-®3 u Hactosmei MHCTpyKIHEH.

45. B xoje THYHOTO IpHEMa IPaxJaHHHY MOXKET OBITh OTKA3aHO B JalbHCHIIEM
paccMOTpeHHH O0PANIeHHs, €CIIH eMy paHee OBLI JaH OTBET [0 CYMECTBY MOCTABICHHEIX
B 0OpameHH| BOIIPOCOB.

46. Tlpencenmarens, 3aMecTUTeNb llpejceiarels, OCYMECTBISIOIUC JIHIHBIN
pHeM rpakJaH, TPHHAMAIOT PEUICHHE [0 PACCMOTPEHHUIO TOCTABIEHHEIX B 00pamenuy
BOIIPOCOB.

VII. O6xanoBanue pemenuil unu geficteuil (6esznelcTBr)
JOMKHOCTHBIX JIHI

47. I'paxkJaHuH BIpaBe O0XajoBaTh NPHHATOE MO OOpPAIIEHHIO PCUICHHE HIH
neiicteue (6e3meficTBHE) MOKHOCTHOTO JIMIA B CBA3M C PACCMOTPEHHEM OOpalleHHs B
aIMHHHCTPATHBHOM W (HMIH) cyneOHOM HOpSANKE B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

48. I'paxnanun Bupase obpatuthes k [IpeacenaTento ¢ xanoboi HA IPHHSTOE 110
obpameHuio penieHre WIn Ha aeficTBue (6e3jeiicTBHE) MOKHOCTHOIO JHLA B CBA3H C
paccMOTpeHHeM OOpalleHus:

3aMeCTUTEeNeM [Ipencenarens, OCYIIECTBISIOIMIHM HEIOCPEACTBEHHYIO
KOOpDJHHALUIO M KOHTPOJBL JAeiTeIbHOCTH KomuTeTa B COOTBETCTBHM CO CBOMMH
MOTHOMOYHAMH.

49. TI'paxnaruH BIpaBe OOpaTHTECs C Xkanobolf B MUCEMEHHOH dopMe uiu B dpopme
NEKTPOHHOTO JOKYMEHTA JTHIHO HIIH HAIIPABUTh Xallo0y II0 IOoYTe.



MHpunoxenue Ne 1

K UHCTPYKIHMH 0 MOpHAKE
oprasu3anuu padoTel ¢ 06paMEeHHAMH
rpaxjaan

KYPHAJL
ydera odpamenus rpaxian

Ne | Tara ®.1.0. Anpec mecra Copep:xxanue [IpunsThIE
n/n | obpamenus IKHTETbCTBA BOIIpoOCa MepBbl




